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The��University��of��Denver��is��committed��to��the��safeguarding��and��accurate��maintenance��of��
student��records.��The��Family��Educational��Rights��and��Privacy��Act��(FERPA)��of��1974��provides��
students��with��a��number��of��rights��regarding��their��educational��records.��

Occasionally��students��will��need��to��release��part��or��all��of��their��student��record��to��third��parties��
such��as��parents,��attorneys,��or��employers.��The��University��of��Denver��will��not��release��student��
records��without��the��written��consent��of��the��student.��

��

P l e a s e  complete  this  fo rm  if  y o u  w i s h  to  a l l o w  s o m e o n e  to  p i c k  up  y o u r  transcript  (that  y o u  
h a v e  a l r e a dy  ordered)  f r o m  the  Offi ce  o f  the  Registr a r  o n  y o u r  behalf.   

Date :����_______��

Student  ID:��___________��

Full  N a m e :��____________________��

“I��give��permission��for��_____________________________________________*��to��pick��up��my��
transcript��order��from��the��Office��of��the��Registrar��on��my��behalf.”����

Student  s i g n a t u r e :��______________________��

(Handwritten��signature��required)��

��

*The��person��listed��above��must��bring��a��photo��ID��with��them��in��order��to��pick��up��the��transcript.��

This��form��is��valid��for��one��transcript��order��and��expires��after��30��business��days��if��the��transcript��is��
not��picked��up.����
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