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I. PURPOSE

To clarify the procedures in transferring costs to sponsored program funds.

[I. DEFINITIONS

a. Costtransfer: The transfer of an expee that was previously posted @me fund to a
sponsored programs fund.

b. Departmental Administrator (DA): The DU enployee having departmental
administrative duties including the input of transactions into the Banner system.

c. Principal Investigator (Pl): The DU employee (usually a faculty member) who is
responsible for the proper conduct of research or other activity described in a proposal,
grant, contract or other agreement. Used interchangeably with Program Director.

d. ORSP. Programs or projects that are funded by an external entity through an award
(grant, contract, etc.) to the University. Sponsored programs aochsgarch,
instruction, and other sponsored activities.

e. Shared Services Center (SSC): Bhages the University's central payroll, benefits,
employment actions, payments, procurement, and recruiting functions.

.  POLICY

Expenses posted to sponsored programs f unds shall be in con



C1.1-- Cost Transfer Policy
01/01/2021

the SSCor final approval and processindf a Payroll adjustment is idefigd
during the Effort Certification process, the Payroll adjustment should be
submitted at that time along with the revised Effort Certification. Payroll
adjustments for periods that were previously certified according to the Effort
Certification policywill not be allowed without approval of the Executive
Director, Research Administration.
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