How to Register for Classes

Log into MyDU (my.du.edulising your DU email and Paede. Find the Register For Classes widget and press the
Register for Classdigk in the menu below.

*Note: MyDU allows you to customize the layout of your widgets, so you may need to scroll or use the search bar to find the
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Select a Term

- o - PO

Autumn Quarter 2019

Continus

Once you have clicked the appropgaerm, click continue.

The registration status screen will display:

1.
2.
3.
4,
5.

Your academic standing

Any holds that may prevent registration

Your time ticket which signifies when you will register
Earned hours

Class standing

Primarv Curri Q

Please NoteYou must accept the billing agreement to register. To accept, click on the student kéyp
Statement/Payment Billing Agreement Submit
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Plan Ahead

Ramictratinn.

Tie Gl ML

Reqister for Classes .
tinn rairamo) L. Sasrch vl ranigter Iy vpinalaonos M

Browse Schedule

¥ thesepk

You can prepare up to 5 class scheduldstaeyou register for classeCreatedlans will be available ffRegister for
Jasses” for easy registration.

Once you have clicked the appropriate term, click continue.

Click on Create a New Pldn

Comlmmde AV

You can search by Subject, Course Number, Keywoddor Attribute. The AdvancedSearcli allows you to register
by Subject and Course Number, Keyword, Departments, Schedule Type, and Course Number Range.
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Once you decide what section you are interested in,
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Class Schedule for Autumn Quarter 2019
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You will then need to pick the appropriate term (e.g., Autumn Quarter 2019). Please note that the University of D
is on the quarter system while our University of Denver Law School is on the semester system. Once you have
the appropriate term, clickContinué.
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Select a Term

ration Terms Open for Regist
1 r Autumn Cuarter 201¢

Continue

If you receive the following error, you are not yet eligible to register. Please come back duistgatieg week at the
time assigned to your time ticket to register for classes.

© Term not eligible for regists

You can also browse the schedule by clicking the Browse Schedule link as shown above. Once it is your time to
follow the below instructions for completing your registration.
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Enter Your Search Criteria

Tarm: Autupas Oasetar 20410 S
ot (N R R R A e " -

On the top of the “Register for Classes” Screen, you Earl“Classes” by using the search function. If you have alre:
researched your courses, you can enter the unique course identifier (CRN) througintke CRNstab. If you have
already created a plan, you can seleéténg to register for the course. If you are registering from a plan, cheid*

All” to add the courses.

Once the courses appenr the summarysectionin the lower right panel, click thesubmit” to register.
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Congratulations! You are now registered for classes.

Troubleshooting:

If you receivean error message like the one below, you are not officially registered for the specified class.

Please note The courses with registration errors will shmwour scheduleaspink.
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Click on the View Linked to show you the linked courses.

— TIPS R Al T RO WU § 1 Sties e bl i T e dovay ee——RRA 1 107 bkl

) Total Hours : (
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Once you determine what sgans work best with your schedule, click thedd All” button.

Add Al

Status T %\_:M‘j. .m

Bullding '} -.-%ﬁ'[:ﬂ?ﬂm SEamies
s

The “Add All” will add both lecture and lab to schedule.

Schedule B L e
Zlass Schedule for Autumn Quarter 2019

Sunday Monday Tuesday Wednesday Thursday Friday Satur(yr
6arm -

Poric P

7am Pefiding *#\Veb Registered™is [

F i T owus ATH 1951,01 4 5 ect Registered lone
3am

9am ®calcuius it Fcaiculus | @ caiculus | Scalcuus | S calculus | o]

10am

11am

Panels ~ |

sy

1 ditional Add and TwhTop

You will notice that thetatus s pending and the courses are shaded. You must clickSherhit” button to add the
courses to gur schedule.

FU ” COU I'SES courses il up quickly but you will be able to see course availability before selecting a c
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When you click the add buttoon a full coursethe following error will appear:

S| | _LJ,._.-;

b o e ) e i

Actiamimernu tasadd ta

The course will appear pink on your schedule you will receive an error under “Status”; you are not registered for tl
course.

—— i
Schedule iZ schedule Details Summary ‘
Class Schedule for Autumn Quarter 2019

Title Detalls Hours €21
Sunday Monday Tuesday o7 Tednesday Thursday Friday Saturds] | sg
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Youhave two options with errors regarding full courses. You can find another coarseyethe course from your
scheduleand click Submit’

Mitle Detalls Hours CRN schedule Typ  Status Action k.
eginning Spanish SPAN 1001, 01 4 1i Errors Preventing ... | Remove v
None " falculus | MATH951, 01 4 1153 Lecture  Registered
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Foao TS T _efture” T Registered o v riféiit?aiﬁlrLW1ueThp.m'—L' Er T .
B0 193/ lah . Renjstarad Mone, : v l_.._ cience ﬂfCGﬂEerﬂEﬂ'm CHEM 1001.¢
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Orselect ‘Wait Listed and click “Submit” to add yourself to the waitlist for the course.
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If you have added yourself to the waitlist, the course will appear under Status, as “Waitlisted”.

When a seat in the course becomes available, you will receive an email that you can register for the course. You
have24 hoursto go back into your registration and add the course.

Conditional Add and Drop

The conditional add and drop featuaiows a student to hold onto their registration in a course while trying to add
another course in its place. This registration add or drop
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In the exanple below, the student has registered for FSEM 1111, 1 and now the student is interested in FSEM 111
The class that the student wants to add must be in the summary box with a pending status and action of web regi
The class that the student wants to conditionally drop should have an action of web drop/delete. The Conditional

and Drop ba must be checked. Click the “Submit” button.

] 5; mmary
Title Detalls Hours CRM Schedule Typ  Status Action #‘,
First Year Seminar FSEM 17171, 18 | 4 370 Pending **Web Registered™* v
Y Science of Contempor...  CH E.’-é;,,_.-.f;ﬂ:'-.,uﬁ':': ul | 4 1929 Lecture Re={)
™ Science of Contempor... | CHEM 1001, 08 | 0 1936 | | ah _._Reniztered L _Mone w
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| Conditicehesmeome_ 2. Dron

i

The course the student wanted to add and drop will then appear on the student schedsinging therevere no
errors.

Summary

Title B e L g . Schegule Ta__Smamis L Action 3t

i

First ¥ear Seminar FSEMZ 111,19 4 3702 Lecture Registerad Mone "
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Mone -
_EEL r,ll:,lr-;l :r_n-\.nirh CRAKI 1TANT N9 A 1NETY I mrtrarn Drsigtn nmed Blremm =
i
Total Hours | Registered: 12 | Elill___[-.-;:-,;E R | G ¥4
Conditional Add and Drop Submit

- AHEHHEHEERA o ARHHHEREET
Droppingor Withdrawing from a course
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Select the course you want to drop. Under Action, changé\tels Drop/delete’ and click “Submit.”

The course will be deleted from your schedule and your registered hours will change.

In some cases, you will not be able to drop the course. You will need to withdraw from the course instead. Pleas
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Please notelf you are an international student or athlete, you will not be able to drop or withdraw below full time.
will receive the following error message:

If you want to withdraw from the university and are currently registered for courses, submit an intent to witHdrawa
PioneerWeb Student Advising andRegistration Tools Withdraw from DU

Advising and Registration Tools

My Student Profile
Registration
Registration (Alternate)
Degree Audit

Schedule of Classes

Schedule of Classes (Alternate)

Jdd@daigig

Lonrge Cagalan oo el o

5 Dam o pwes e [— A et blmieen | Lanlék

Read the warning and click the box.

o WARNING, " . 15 MAY HAVE LSRR (1AL (MPLICATION 2
Yol - SR Ay _hp and, Ihe Cherkli
http: /[www du. edu/reglstrar}reg|Strat|0n/wlthdraWd| ile

L T have reviewed the withdrawal checklist and understand the implications of submitting a request to withdray .

Select the type of withdrawal/leave you are submitting.

» What type of ¢

Withdraw - not returning | Withdraw - intenl .

If you click withdraw not returning, you are notifying the University of Denver you are permanently withdrawing fro
the university.
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Withdraw - not returning Withdraw - intend l'{-.‘:::g:?""TfEL
[

NGNS OPECNMEANS NOUBNEIPENIBNERERS:" /10r2\INg ITOM (e UNIVErsity and oo not pian to recurn.

Select the Primary reason for withdraw and if applicable, secondary reason for withdraw.

v Additional Information

@ - select- v

Secondary reason for withdraw request (if applicable):

@ - select- v

SPLsiiihge NEURA B =
"mm““m Hm o S~ SN, SN - 1 W y B .

©  Academic Reasons v

Secondary reason for withdraw request (if applicable):

@ | - select - v

Click “Continue”.

Please review your address, telephone number and email. If necessary, please update your contact information.
If neccessarv. nlpase updatg vourg .-:ra_ntariz_intormatiﬂm.-jiﬁﬂ | thisiok | Risdig g

Read the withdrawal policies, and click “Agree and Submit”.
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HaVlna reac ’ . .‘-]_i']ra..;\lal policies of the Universi (t D .r'DenVer I-E- ]&_

(.ué"_’&S"utnfuue‘te:’nrmhai"&bn‘ve aural n'i"espm:snjlé'mflnﬁmf'r‘autﬁé 4 AN
T

financial aid awards will be affected and I may bu SR R TR PWOTII T, | Lo :ily,_lz-lf of the retiirn af financial aid fiinds

Important: For the standard ten -

sixth week. If it has passed the sixth week for a ten week 55
proceed. You will need to complete 2 _-JddfCH'O[J rorm With |nstru = :
the Drop/Add Schedule http: /,f‘www du edu.." fﬂ?ﬁfybtrarfcalendarlla - ex.html.

If youy 34 nF-1orl-1s t_,ttnsmayrmvesenous
already done S0, please" act International Al ol ices imm

- Ceaiets Readm_——_

+ Lindergraduate Readmission Policy: https://www.du. edu;’studenthfe,fduw:si:|g,.rpun(_m FE, 1 T

Agree and Submit -

You will receive the following confirmation. Please note that you can not withdraw from all courses without instruc
approval for eachaurse after the sixth week.

ighnt he rraceccad iF v

zeek. Please re

#  Ou ha

ur.renngst. fo withdraw, bas.heen reraived. Your rlasses will he drnnned, within, 24. hours, affecfive, tndav. Youwill receive amail potification fn.vour, DU amailaddress when vaur withdrawal i

mnlete, Cnntactthe Nffire of the Reaistrar at 3032714035 with.onestions... . ...

i s bt o e A e At e B aieteemre oyt
Please check your email because you will receive the following email.
This email 1s to confirm our receipt of your intent to withdraw from the University of Denver for the following term:
Term: Soring Ouarter 2070 L .
Effective Date: May 01, 2020
TN e P At Kes i
Withdraw Type: Not returning
WENRR G T T S e s s e e e T i e L s e R L R N W W i
o BRI T L e e ey A A e R -w.-!qﬁ’w it sy eSSt Donrs e na i e Mot 0 n

HengsdamaEm g Taneid ot faind ek —dr 1léaten . faomas ine it T T %.TM?HEAM&F apHinlisisal

OFFICE OF THE REGISTRAR

If you click withdraw 4ntend to return, you are notifying the University of Denver you are temporarily withdrawing
from the university and plan to return.
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~ What @Wﬂvi‘iutﬁiwalﬂ &iave-are you suprnTcithig 7

Withdraw - not returning Withdraw - intend to return

Selecting this option means you are temporarily withdrawing from the university and plat g 7
= — . - "y

perscnal leave of absence.

Under Additional Information, select the term you plan to return which can be up to a year at a time.

When do you plan to return?

T - I._‘r-w-|r-||—|.""“ st [ ) Jr_l"_*,'.'.”:_f.l_.' _"l.!1_.'\I’r__TLf._-"-...ﬂ-"\?.?\_.:"-..-"”:_'_.._-

,,,,, il :

© | Academic Reasons v
Secondary reason for withdraw request (if applicable):
@ - select - v

Click “Continue”.

Please review your address, tpleone number and email. If necessary, please update your contact information.
If neccessarv. nlease. undatg vour .rm._n’rﬁri;_i.ntfﬁ.rm.atiﬂng.'jiﬁﬂ | this o Risip . .

Read the withdrawal policies, and click “Agree and Submit”.
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